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Synopsis

The MOS 2016 Study Guide for Microsoft Outlook covers Microsoft Outlook 2016, specifically the
skills required to pass the Outlook 2016 Microsoft Office Specialist exam. A The Microsoft Office
Specialist Study Guides provide concise descriptions of the tasks that certification candidates must
demonstrate to pass the Microsoft Office Specialist exams, step-by-step procedures for performing
those tasks, practice tasks based on the MOS exam approach, sample files for practicing the tasks,

and solution files so you can check your work.A
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